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Overview

Managing a bank account correctly is an important function in any organisation. Nimbus
assists with this by preparing automated deposit slips, providing an application to reconcile
your bank accounts and providing a method of transferring amounts between bank
accounts.

The Bank Reconciliation Procedure is an important organisational procedure because it
verifies system data integrity, therefore these training notes will emphasise this procedure
more than the others.

With regard to the Bank Reconciliation Procedure, it is important that users understand
what this procedure sets out to do. To explain the overall concept, there are two entities
that record your transactions:

1. The business itself (using Nimbus)
2. The bank

The purpose of a Bank Reconciliation then is to verify the information in your Nimbus
database with an external source of reference — your bank statement. The procedure is
part of your internal control and this training session introduces you to the five steps
required as part of the bank reconciliation procedure.

In Nimbus, the Bank Reconciliation application can be seen as a scratch pad that you use
to match the transactions coming from the two different sources of information.

Bank Reconciliation

The Bank Rec is in the Office menu:

This will display the current bank reconciliations

Bank Reconciliation : Lists Bank Recs and starts the Bank Rec Process E

Filter : No Fiter

Oretesniepont Dorot v [@ogot v Plersot [P Cexfiters [ SaveepontSettng [ Clear Repont Settings

Note that the report shows the status of each reconciliation; available statuses are:
-  New The bank rec has not yet started
- Postings to do Live reconciliation

- Out of Balance Needs to be reconciled
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Choose the relevant bank reconciliation by clicking on the description; or by filtering to
that reconciliation; which will open the detailed report:

Subtotal
Unposted_Payments

Last Statement Date 7 Adjusted Statement 8al I3

Closing Balance (IR Actual Nimbus Balance i3

Unpresented_Payments [JEES Recondiliation_Required [}
DepositSlip_To_Print

Locked

Bank Reconciliation : Lists Bank Recs and starts the Bank Rec Process
Filter : BankRec equals Current

O RefresnReport (Y orivt v [ export v P ClearSort P Cearfiters [ Save Report Setting [ Ciear Report Settings

Reconciiation rorinted Deposit
Description Bank  Bank Account Lockes Status g Sttement Date Page Statement Ciosing GLBsance Unmatched ftems  Unpresented tems O D005 Guingex

Current Account ASB  12-3165.0062135.00 No Out of Balance -$140.00 07 Dec 2021: Pg 3: -$493,16278 $276,42848 215 178 $165900 9010110

Note that there is a ‘hamburger’ menu header link E; which when clicked on gives these

options:
Lock Bank Rec

Matching History

Print Bank Rec

Print BankRec Period
1 Bank Rec List

Clear Reconciliations

Click on the Lock Bank Rec header option - this prevents anyone else from using the bank
reconciliation while you are processing it.

After you have locked the bank reconciliation the hamburger menu changes:

Match Items

~

Matching History
Print Bank Rec

Print BankRec Period
Bank Rec List

Clear Reconciliations
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Enter The Bank Statement

From the hamburger menu you can either Import Bank Statement or Enter Statement
manually.

Clicking on the Enter Statement option opens the input form ready for use:

Statement Number Opening Balance Variance Bank Total Paid

@ ] | | | | [cument | I 0.00]
Statement Date Closing Balance Postina/NimbGs.0 Total Deposit

205ep202 |9 () Posting Nimbus Only | 0.00|

Alter the statement date if required and also the closing balance in the header of the Bank
Reconciliation.

Then enter the statement items in the grid, tabbing after every field:

20-Sep-2022  d 55.00 0.00 55.00 ... =
|ZO-Sep-2022 66 0.00 750.00 -750.00(DD ren |
20-Sep-2022 ... 0.00 0.00 0.00 ...

These amounts will automatically total into the header:

Statement Number Opening Balance Variance Bank Total Paid

[ ] | | | | [cument |

Statement Date Closing Balance Posting Nimbs 0 Total Deposit
20-5ep.2022 E I () Posting Nimbus Only

And forms part of the reconciliation.
Note that these items post to the bank reconciliation only and do not post into the general
ledger. When you have all the items entered then press OK
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TransDate Ref Number Deposit $ Paid $ Amount

20-Sep-2022 d 55.00 0.00 55.00 ... =
'0-Sep-2022 66 0.00 750.00 -750.00 DD rent
20-Sep-2022 ... 0.00 0.00 0.00 ...

4 »

Auto Increment Cancel “

If the variance is zero the bank reconciliation will be updated; if it is not zero you will need
to correct the lines until it is zero.

Note that the Posting Nimbus Only tick box is used to create the initial bank reconciliation
and amendments to remove mis postings etc; usually your Nimbus consultant would use
this.

The Import Bank Statement header link will do the above postings for you

Unlock Bank Rec

Import Bank Statement

If importing the following prompt allows you to enter the closing balance:

Enter Closing Balance b 4

Enter Closing Balance

-491083.07

And if this balance differs then the following warning will be generated:

Bank Statement Import b 4

Calculated Closing Balance from file does not match -
Statement Closing Balance.

Bankrec: Current.

Closing balance from Statement : $-491083.07
Calculated Closing balance  : $-493162.98

Na van want ta nrarced ? 7

Allowing you to either proceed or to stop the import in order to investigate why there is a
difference.
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As mentioned earlier the Lock function will inform you if someone else has the bank
reconciliation open eg

Bank Statement Import X

BankRec "USDollar’ (BNZ) is locked by NUser 'wayne.ha'.
Unable to complete the import
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Matching of Bank Transactions

Ponce the bank statement has been entered it is time to match off transactions; this is

done by clicking on the Match Items header link

Unlock Bank Rec

Import Bank Statement

Match Items

Statement items that match existing Nimbus transactions will automatically match and

will not display.

This will open this Matching Console:

Bank Nimbus) © & Nimbus
- () Confirm Match Select All ClearAll | Selected Amount 0| Amount To Balance Select All Clear All

c.] = -] =
BankRec  TransDate Stotementno | Reftum  Particulers | Code Tea s Amoun Match? ~lBonkeec |Ledger | Tnsia ™| Transdare Amount| Trmiype Transindex Description Detetimepost_ Posteddy | Match? | o
Curen 011072021 Avto & o 26 102202 200 Pay 040410 BarkFees 140212022 lomamu ¢ -
Cumenn 011072021 Auto 4 Curern 6L a5 w02 2875 pay 1030200 venice Expenses 140212022 lomamu &
Comm 111072021 Ao & curers 6L a2 ez 25,00 TBank 9010120 Eank Deposis 14022022 lomamy &
Curet 101072021 Auto & curent  GL a2 ez 2500 Teank 5010120 Eank Deposs 140212022 lomamy &
Curent 011072021 Auto & 520 ozm2 2091 Rec 2020200 vencle Expenses 1410212022 lomamy &
Curem 011072021 Avto 000 & 9 o2 1975 Rec 1020200 Venicle Expenses 19022022 lomamy 4
Curern 0171072021 Auto 000 & e 1002 200Paymen  MukiCredtor 14/0212022 lomamy &
Cuent 011072021 Auto 4000 & a7 oz 16,16 ManPay Placemakersh Placemakers Nelscn 100212022 lomamy &
Cutent 011072021 Auto 4000 & s oz 1515 Maapay caners Canters Bulsng Swples L. 14/02/2022 formamy oo
Curent  01/10/2021 Auto. w000 F & s a2 14,14 ManPay Caners Coners Bulding Susphes L 14/02/2022 lomamu n e
Curent 017102021 Auto w00 I & au o2 13,13 ManPey Caners Corters Buding Supples L 14/022022 lomamy n e
Cuvenn 01102021 Auto w0 I & o oz 190 DSl Auobiec Automotise Becuicel 27/01/2022 lome mu n e
Cumert 017102021 Auto w0 I & o woyan #2308 MokiDestor 14/0212022 lormamy oo
Cument 1011072021 Auto w0 [ ¢ Curers  Debror axs  ovon20n 1.356.45 Rec Autobiec Autertive Electica 25/0172022 lome ma 0 e
Curent 101072021 Auto wo [ & Cunert  Debror a0 ovizan 170199 Rec Auobiec utomotue Electncel 25/01/2022 lomamu Oo.¢
There is a great deal of information here:
Yonk Reconcilistion o
Jonk Transactions - Unposted e (0n the Staterment b ot poste in meus) o 0 5| NmouaT . ° on
GetResuits . et Resuls
P o e T @
=) Tools v Viewas v | Defaut * v @1+ Y %R ° Q 321 reconde| . Tools v ViewAs v || Defaut* v 8 2 215 records

B 5] £ ﬁ = = o] 7
tankRec | TansOate Sutemenno  RefMum Pamcuars | Code Teas | Amount| Matcn?| & “leakec Ledoer | Tansa ™| Tanssme Amount Tmrype Trangncex Descriotion Dsteumepost.. Postesty - Maten? & 7
urent 01/10/2021 Avto w0 F & A fcurem oL 4326 1402202 %200 Pay 8040410 Bank Fees 14/02/2022 loma mu A e A
wn 0110/202) Ao w0 B & Curers 6L a5 oz 2875 Pay 1020200 Venicle Expenses 190272022 loma B ¢
wem 111072021 Ao wom B & curers 6L s oz 25,00 Teank 010120 Bank Deposns 140212022 loma 8 ¢
wen 101072021 Ao w0 B & Curers 6L a2 wozz 2500 TBank w0120 Bank Deposns 140272022 lormamus &
wew  0110/2021 Ao “wn B & curers Gt w20 woumz 291 Rec 2030200 Vence Expenses 140212022 lomasm ¢
wren  01/10/2021 Avto “w0n B & curers L 9 o2 1978 Rec 1030200 venicie Expanses 140272022 lomam ¢
wrem 011072021 Avto “wn F & Curenn  Cradoe s v 200Pmmen  MukiCredtor 140272022 fomasms F
wre 011072021 Auto “wn F & Curens  Crediter 87 v q6l6MamPey  Plscemakersn Placemaers Nelscn 140212022 lomams &
wrew  01/10/2021 Avto “wn F & Curers  Crediter 6 o2 15,15 ManPey Caners Caners Bulng Susples . 140272022 lovnarmu &
wiem 011072021 Auto wn & Curent Credier s 122 1414 ManPay Caners Canters Buling Swpples L 14/02/2022 lomamu &
wrenn 0111072021 Auto “wn 1 & Curens Creditee o o 1313 ManPay Canters Corers Buing Susples | 14/02/2022 lommama &
wre 011072021 Auto w0 r ¢ Curert  Debuor s o 1300880 autoBec Autormotie Bectice! 27/01/2022 lomamu n e
wem 011072021 Auto wxn & Curent  Debtor a2 wozon 2230810 MotDetesr 140212022 lomams n e
e 10/10/2021 Auto w0 I & Curert  Debtor a08  ovoe/202 1.356.45 Rec AutoBie Autormotie Becticel 25/01/2022 lomamu n ¢
we 101072021 Auto wn @ & Cunert  Debtor s ozzon 170195 Rec Aucbiec Autormotie Hectncel 25/01/2022 lomamu o e
wrem 1071072021 Auto wxn [ & Curers  Debtor a2 ovos2n 147145 Rec Autclles Automtie Electice 25/0172022 foma mu L
e 101072021 Auto wn 7 & Curert  Debtor w28 osioy/zon 200000 e Auvtofiec Autermetie Electncel 20/0172022 fomamu n ¢
we 101072021 Auo w0 7 & Cuers Debor a2 osoaz20n 1234 %6 Rec Baidnck Balarck Plumeers 20/01/2022 lomama n e
wrent 10102021 Auto wn B & Curers Oebtor a5 ovos2on 20055 Rec Baty Baily & Sons L1d 20/0112022 lomamy 0 e
urent  01/10/2021 Auto w0 [ & Curert  Debtor 28 308200 132199 Rec Autoblec Automotive Electricel 200172022 lomamu 8 ¢
v 01172021 Auo I Cumers Debror an  ososzon 200000 e AvtoBles Astomotue Elecincal 20/01/2022 fomamy a e
wre 0V112021 Ao “wn B & Cumers  Debtor a6 osios202 1.234 56 ec Baianck Balarck Pumeers 20/0172022 fomamy &
e 101072021 Avto “wn B & Curers  Detor s ovoszon 2035 53 e Baty Saiy & Sons 11g 20/0172022 lomamu b4
v 01/08/2021 Avto “wn B & Curem  Debror 274 3veszon 142199 Rec Atobes Avtomotre Electncal 20/01/2022 fomamu &
wren 01082021 Auto “wn B & Curers  Debror a20s 92022 130600 010 MotiDestor 0210872021 fomamy &
wrem 01082021 Auto w0 B & Curens  Debror T 193.00 08l MDestor 22/0472021 lomamu &
we 01082021 Avto “wn B & Curem  Debtor w03 o2 160.00 DSt MotDeey 23/08/2021 lomamu &
wen 01082021 Auto w00 H & curem  Debtor w2 wouH2 19000 Rec sneorg Buck snetford 19/0172022 loam &
wrern 01082021 Auto “wn #1 & Curent  Debtor g7 o2 1000 Rec Snetfora Suck Sneford 19/0172022 lomamu n e
wem 01082021 Avto “wn F1 & Curers  Debror ase o202 snefos Buck shetond 19/01/2022 lonams n e
urent  01/08/2021 Auto w00 I & v |Curem  BankRec 4179 16012022 0 ¢

431505 Curert _Sarkiec a7 oz B

No

Description
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-

Bank Statement transactions not yet posted in Nimbus
Nimbus transactions not yet presented at the bank
Selected Amount — a running total of the items ticked
Selected Amount — a running total of the items ticked
Match - click to match the item, or Select All

Match — click to match the item, or Select All

N o o kDb

Amount to Balance - a running total of the amount yet to be matched, once zero
you can click-

Confirm Match — which is activated once there is no amount yet to be matched
9. Select All — does as it says
10. Clear All — un-selects everything in the grid

11. Debtors Receipts — opens the Debtors Receipt app to allow you to post them from
here:

B8 Debtors Receipts B8 Creditors Pay

DR Nimbus Debtors Receipts -~
Bank| File  Help

Receipt Type: |pirect Cred
12. Creditors Pay — opens the Creditors Payments app to allow you to process a
payment from here:

28 Debtors Receipts 88 Creditors Pay

TR Nimbus Creditor Payments -
3ank | File Help

Payment Type  [Direct Credit payi

13. Transaction Posting — takes you to the Transaction posting list in order that you can
post items such as interest, rent etc

Bank Transactions - Unposted items (On the Statement but not posted in Nimbus)
58 Debtors Receipts B8 Creditors Pay | B8 Transaction Posting | (J

Trans Posting List : List of transposting types available to your User Group
Filter : No Filter

UserGroup NAdmin

O RefreshReport () Print v %] Export v  \@ Clear Sort @ Clear Filters [ Save Report Setting [ Cle:

Ledger TranType Description Detailed
Creditors InvCred Credit Invoice This tra
Creditors Disc Discount Received This tra

system

14. Records - the number of records in the grid

15. Records - the number of records in the grid

16. Total of Bank Transactions — yet to be matched
17. Total of Nimbus Transactions - yet to be matched

18. Ledger- drill downs to the source information -Supplier/Client/GL history based on
the ledger

19. Transindex - the supplier (creditor) or client (debtor) index
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These icons at the very top right allow you to show in single or split frame for ease of

use.

Print the Bank Reconciliation

You can now Print the reconciliation using the header links

Unlock Bank Rec
Import Bank Statement
Enter Statement

Match Items

atching History

Print Bank Rec

Which will print thus:

Bank Reconciliation

Bank: Current

Statement Date: S June 2021

Page No: 48

Printed as at 27 January 2022

Closing Balance per Statement: -$505,555.58

Posted but not on Statement:
Unpresented Payments -$53,810.10
Deposits not on Statement: $234,392.28

Unprinted Deposit Slip:

Adjusted Bank Balance: -$324,973.40

On Statement but not Posted:

Unposted Payments $295,740.79
Unposted Deposits. -5231,381.74
Adjusted Statement Balance: -$ 260,614.35
Actual Nimbus Balance: -§260,614.35

Reconciliation Required:

The elements being:
Closing Balance per Statement
Posted but not on Statement

Less Unpresented Payments - Payments entered into Nimbus but not yest in the bank
statement eg a post-dated creditors pay run
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Plus Deposits Not on Statement — eg cash receipts not yet banked

Plus  Unprinted Deposit Slip — cash not yet totalled and deposit slip not yet printed -
todays takings

Adjusted Bank Balance - adjusted for above items
On Statement but not Posted
Plus Unposted Payments — on the statement but not in Nimbus yet eg bank fees, APs

Less Unposted Deposits - on the statement but not in Nimbus yet eg direct credits,
interest received

Adjusted Statement Balance - adjusted for above items
Actual Nimbus Balance - the balance from the general ledger for the bank account
Reconciliation required - the variance between these two which ought to be nil!

If the Reconciliation Required is not zero, there are several possible reasons:

The Opening Balance of the bank statement was amended when a statement was posted.
To correct this -

(a) Enter the correct amount in the Opening and Closing balance, enter one positive line
and one negative line of the same value, and Accept the statement.

This has a zero net effect and is necessary because it is not permitted to enter a zero
transaction or to accept a statement without any transactions.

(b) Enter the correct opening balance when posting the next statement.

(c) If statements are imported, the balance will be corrected in the next import.

A transaction has been entered in Nimbus, affecting the bank account balance but not
updating the Bank Reconciliation.

This could be a GL Journal direct to the Bank account (this is normally not allowed, as the
Bank account is Integration-only, but sometimes accountants change the setting and post
directly to the bank instead of using the standard Chq or Rec transaction type).

To correct this - reverse the posting, and repost using the correct type of transaction.

A transaction type is incorrectly set up, e.g. Debtors Receipt transaction is linked to the
bank account but not to the Bank Reconciliation, or is linked to the wrong Bank
Reconciliation.

To correct this - on the Statements grid, tick Nimbus Only and post the missing amount.
This will put a transaction in the Unpresented Nimbus Items section of the Matching
screen.

In a new system, the GL bank account balance has not been entered or was incorrect.
To correct this - post the opening balance journal, or post a journal to correct the account
balance.

Remember to Unlock the Bank Reconciliation when finished:

=

Unlock Bank Rec
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